How to save your favorites (2 ways)

1.0pen Internet Explorer, click file at the top, and select import/export.
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Student Technology Forms
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Instructions for Access to the CPS Portal
Use vour Novell login and password to access the portal.

Archiving and Saving GroupWise Email
How to Archive
How to save GroupWise email as Microsoft Word Document

Home Access for Students
Students can access grades and other information with Home Access. Pick up vour password in the Media
Center. Username is your Novell login

2.Select Export to file 3. Select Favorites
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4. Select the Favorites folder

Import/Export Settings

Select the folder that you want to export your favorites from
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5.Browse to the folder you would like to

save to and choose export.
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Where do you want to export your favorites?
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Here is the second way to save Favorites

1. Double-click on My Computer

2. Double-click on local hard disk C
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3. Double-click Documents and Settings
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4. Double-click your login

5. Right-click on Favorites and choose copy
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6. Go to the place you want to save favorites, right-click, and paste.

7. When you are ready to put your favorites back on your computer just copy them again from the folder wehre
you saved them and then past back in the folder you took them from.



