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Highlight the item you want to save
and check the next 3 things before
choosing save.

Select Save to Disk

<«

-

ISave to Dighe

Save file as:

IE!S choolPLUS Superuzer Meeting Agenda 041906, doc «—

Browsze. .. |

Current directory:
IE:'\N ovell\Groupiafise

—1¥ Repuoit file name conflicts

| Check to make sure it is the right
document

Click the Browse button (see below)

Browse For Folder

Select Falder

My Documents is usually linked to your server folder. _——

If you want to save in another location you can change and
even make a new folder.

Folder:

When all is set — choose ok and then save.
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